
Microsoft Excel 2007 (Chapter 7)
Data to Consolidation, Links and Formula Auditing  
1. READ pp. 443-453: All Topics on Data Consolidation
2. DO Hands-on Exercise 1: Consolidating Best Restaurant Corporate Sales   

             (+15 pts)

pp 454-461 
In STEP 1, part (a) on page 454, open a new Excel workbook and in part (b) save this file as chap7_ho1_summary_solution in Chapter 07, CSIT104 folder. Do remaining parts in Step 1, and complete Steps 2-8. Print four page workbook: add your name, today’s date in custom Header of each worksheet, use landscape orientation, fit printout in one page, include Row and Column Headings, center worksheet horizontally and add gridlines. 
3. READ pp. 462 – 467: All Topics on Workbook Linking and Documentation
4. DO Hands-on Exercise 2: Consolidating Workbooks and Adding Documentation
             (+10 pts) 
pp. 468-473:
In STEP 1 on p. 468: open a new workbook and save it as chap7_ho2_linking_solution. Complete Steps 1-4 of this exercise and save it.  Print two page workbook: add your name, today’s date in custom Header of each worksheet, use landscape orientation, fit printout in one page, include Row and Column Headings, center worksheet horizontally and add gridlines.
5. READ pp. 474 – 481: All Topics on Workbook Auditing
6. DO Hands-on Exercise 3: JAS Manufacturing


            

             (+15 pts) 

pp. 482-487:
In STEP 1 on p. 482, open file chap7_ho3_jas and save it as chap7_ho3_jas_solution. Finish Steps 1-6 to complete this exercise and save it.  Print three pages: Add your name in custom Footer of each worksheet, use landscape orientation, fit printout in one page, include Row and Column Headings, center it horizontally and add gridlines to sheet. 
7. Do Practice Exercise 2: Sara Apartment Rental Corporation     
             

             (+20 pts)
pp. 492 – 493:
Open chap7_pe2_apartment file and save it as chap7_pe2_apartment_solution. Complete all parts (a-h). As explained in part (h) on p. 493, print four pages.
8. Do Practice Exercise 3: Retirement Calculator: Protecting and Validating Data

             (+20 pts)
pp. 494 – 495:
Open chap7_pe3_validity file and save it as chap7_pe3_validity_solution. Finish all parts (a-h). Two pages to print: one with displayed values and other with cell formulas: add your and instructor’s name , today’s date in custom Footer, use landscape orientation, fit printout in one page, include Row and Column Headings, center it horizontally and add gridlines to the worksheet during Page Setup. 

9. Do Mid-Level  Exercise 3: The Golf Shoppe Payroll 



            
             (+20 pts)
pp. 499 – 500:
Open chap7_mid3_golfpayroll workbook and save it as chap7_mid3_golfpayroll_solution. Complete all parts (a-g) and two pages (with displayed values and cell formulas) to be printed as explained in part (h) on p. 500.
10. Optional Self Check: Complete Multiple Choice Exercises on pp. 490- 491 (Answers are at the end of text)

Please staple all printouts in proper order to this assignment sheet
Lab Assignment # 7 (Dr. Singh: Section: ___, CSIT104) 
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