
Microsoft Excel (Chapter 4)
Working with Large Worksheets and Tables
1.
READ pp.245-254: All Topics on Large Worksheet Preparation 
2. DO Hands-on Exercise 1: Marching Band Roster


  

             (+20 pts)

pp 255-260 
Start with STEP 1 on page 255, open file chap4_ho1_band in Chapter 04, CSIT104 folder and save it as chap4_ho1_band_solution. Complete it as mentioned in Steps 1-4 and save it in Chapter 04, CSIT104 folder.  Print one page in Step 4, part (e) and one page in Step 4, part (f) on p. 259. Proceed from part (g) through (j) and print four more pages as mentioned in part (j).
3. READ pp. 261 – 276: All Topics on Excel Data Tables
4.
DO Hands-on Exercise 2:
 Marching Band Roster Revisited



             (+20 pts) 
pp. 277-284:
In STEP 1 on p. 277: open a new blank Excel workbook and proceed as explained in this step. Go through Steps 1-7 to complete this exercise and save it in Chapter 04, CSIT104 folder.  Carefully, execute Step 7 on pp. 283-284 and print FOUR Pages.
5. Do Practice Exercise 1: West Transylvania Education Foundation Silent Auction     
             (+20 pts)
pp. 288 – 289:
Open chap4_pe1_auction file and save it as chap4_pe1_auction_solution. Complete All Parts (a-k). In part (k) on p. 289,  ONE PAGE TO PRINT after adding your name in cell A30, use landscape orientation, fit printout in one page, include Row and Column Headings, center worksheet horizontally and add gridlines to the sheet. 
6. Do Practice Exercise 3: XYZ Corporation Employee List
   


             (+20 pts)
pp. 290 – 292:
Open chap4_pe3_xyz file and save it as chap4_pe3_xyz_solution. Finish all Parts (a-l). ONE PAGE TO PRINT as explained in part (l) on p. 292 after adding your name in custom Header/Footer of worksheet, use landscape orientation, fit printout in one page, include Row and Column Headings, center worksheet horizontally and add gridlines to the sheet during Page Setup. 

7. Do Mid-Level  Exercise 4: Population Analysis
  



             (+20 pts)
pp. 297 – 298
Open chap4_mid4_population workbook and save it as chap4_mid4_population _solution. Complete all Parts (a-j) and ONE PAGE TO PRINT as explained in part (i) on p. 298 after adding your name in Custom Header/Footer of worksheet, date and name of your class, use landscape orientation, fit printout in one page, include Row and Column Headings, center worksheet horizontally and also add gridlines to the sheet. 

8. Optional Self Check: Complete Multiple Choice Exercises on pp. 286- 287 (Answers are at the end of text)
Staple all printouts in proper order to this assignment sheet
Lab Assignment # 4 (Dr. Singh: Section: ___, CSIT104) 
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