
Microsoft Excel (Chapter 3)
CHARTS: Delivering a Message
1.
READ pp.187-200: Picture Message, Chart types, and Chart Creations 
2. DO Hands-on Exercise 1:  The First Chart



         
                            (+10 pts)

pp 201-207 
(a) Start with STEP 1 on page 201, open file chap3_ho1_sales in Chapter 03, CSIT104 folder and save it as chap3_ho1_sales_solution. Complete it as mentioned in Steps 1-7 and save it in Chapter 03, CSIT104 folder.  NOTHING TO PRINT
3. READ pp. 208 – 211: All Topics on Chart Enhancements

4.
DO Hands-on Exercise 2: Multiple Data Series




             (+15 pts) 
pp. 212-216:
(a) In STEP 1 on p. 212: open chap3_ho1_sales_solution workbook in Chapter 03, CSIT104 folder and save it as chap3_ho2_sales_solution. Go through Steps 1-6 to complete this exercise and save it in Chapter 03, CSIT104 folder.  Print FOUR PAGES in the workbook chap3_ho1_sales_solution. 
5. READ pp. 217-219: Chart Distributions, Embedding and Printing Charts
6. DO Hands-on Exercise 3: Embedding, Printing and Saving a Chart as a Web Page 
             (+15 pts)
pp. 220 – 225:
(a) Start with STEP 1 on p. 220, open chap3_ho3_memo document and save it as chap3_ho3_memo_solution. Complete it as mentioned in Steps 1-9. Print TWO PAGES as discussed in Step 8 on pp. 224-225. 

(b) In Step 9 on p. 225, open chap3_ho3_sales_solution workbook and save it as a single web page.
7.
Do Practice Exercise 1: Vacation Park Admissions     



             (+20 pts)
pp. 229 – 230:
Open chap3_pe1_vacation file and save it as chap3_pe1_vacation_solution. Complete All Parts (a-h) and 3 PAGES TO PRINT for this workbook. Also save the workbook as web page as explained in part (g) on p. 230.
8. Do Practice Exercise 4: Stock Price Comparisons
   



             (+20 pts)
pp. 233 – 234:
(a) Open chap3_pe4_stock file and save it as chap3_pe4_stock_solution. Complete All Parts (a-i) and ONE PAGE TO PRINT as explained in part (h) on p. 234. 
(b) Go through part (i) and try to summarize your thoughts in a brief note typed in Microsoft Word document. Type your name, date at top of this document and Print this page for your instructor. 
9. Do Mid-Level  Exercise 5: Computer Sales Analysis  



             (+20 pts)
pp. 239:
Open chap3_mid5_computer workbook and save it as chap3_mid5_computer _solution. Complete All Parts (a-g) and 3 PAGES TO PRINT: (1) one for Sales by City, (2) the other one for Sales by Product and (3) the third one for Total Sales by Product Category.  

10. Optional Self Check: Complete Multiple Choice Exercises on pp. 227- 228 (Answers are at the end of text)
Staple all printouts in proper order to this assignment sheet
Lab Assignment # 3 (Dr. Singh: Section: 01, CSIT104) 
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