
Microsoft Excel 2007 (Chapter 2)
Formulas and Functions
1. READ pp. 137-141: Formula Basics, Relative and Absolute Cell Addresses
2. DO Hands-on Exercise 1:  Smithtown Hospital Radiology Department Payroll         
             (+10 pts)
pp 142-144 
(a) Start with STEP 1 on page 142, open file chap2_ho1_payroll in Chapter 02, CSIT104 folder and save it as chap2_ho1_payroll_solution. Complete it as mentioned in Steps 1-3 and save it in Chapter 02, CSIT104 folder.  NOTHING TO PRINT
3. READ pp. 145 – 151: All Topics on Function Basics
4.
DO Hands-on Exercise 2: Completing Smithtown Hospital Radiology Department Payroll      (+10 pts)

pp. 152-156
(a) STEP 1 on p. 152: open file naming chap2_ho1_payroll_solution in Chapter 02, CSIT104 folder and save it as chap2_ho2_payroll_solution. Go through Steps 1-5 to complete this exercise. (b) As explained in STEP 5 on p. 155, print TWO PAGES; one with displayed cell values and the other with cell formulas.
5. READ pp. 157-16: Logical and Lookup Functions
6. DO Hands-on Exercise 3: Athletic Department  Eligibility Grade Book 

             (+10 pts)
pp. 161 – 164:
(a) Start with STEP 1 on p. 161, open chap2_ho3_gradebook file and save it as chap2_ho3_gradebook_solution. Complete it as mentioned in Steps 1-4. Print TWO PAGES as discussed in Step 4 on pp. 163-164.
7. READ pp. 165-167: PMT and FV Financial Functions
       8.
DO Hands-on Exercise 4: Purchasing a Van for the Exceptional School Children                     (+10 pts)
pp. 168 – 169:
In Step 1 on p. 168, open a new Excel 2007 workbook and save it as chap2_ho4_van_solution. Print 2 PAGES after completing everything in Steps 1-4. 
9. Do Practice Exercise 2: Predicting Retirement Income       



             (+20 pts)
pp. 174 – 175:
Complete All Parts (a-g) and 2 PAGES TO PRINT (one with displayed cell values and the other one with cell formulas, see part g).
10. Do Practice Exercise 3: Election Trends
   




             (+20 pts)
pp. 176 – 177:
Complete All Parts (a-g) and 2 PAGES TO PRINT as explained in part (g) on p.177 (one with displayed cell values and the other one with cell formulas).
11. Do Mid-Level  Exercise 3: High School Art Collection  



             (+20 pts)
pp. 181– 182:
Complete All Parts (a-h) and 2 PAGES TO PRINT (one with displayed cell values and the other one with cell formulas).
12. Optional Self Check: Complete Multiple Choice Exercises on pp. 171- 172 (Answers are at the end of text)
Staple all printouts in proper order to this assignment sheet
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