
Microsoft Excel 2007(Chapter 1)
INTRODUCTION TO EXCEL
1. READ pp. 69-81: All topics on Introduction to Spreadsheets
2. DO Hands-on Exercise 1:  Introduction to Microsoft Excel


           
             (+10 pts)
pp 82-86 
(a) Start with STEP 1 on page 82
(b) In STEP 2 on p. 83, open a new Microsoft Excel 2007 workbook and complete it as mentioned in Steps 2-3. In STEP 4 on p. 84: save it as chap1_ho1_jake_solution in Chapter 01 of CSIT104 folder.  NO NEED TO PRINT.
3. READ pp. 86 – 92: Mathematics and Formulas
4.
DO Hands-on Exercise 2: Jake’s Gym Continued



                            (+10 pts)


pp. 93-97
(a) STEP 1 on p. 93: open file naming chap1_ho2_jake in Chapter 01, CSIT104 folder 
(b) In STEP 2 on p. 94, save your file as chap1_ho2_jake_solution in Chapter 01 of CSIT104 folder. Go through Steps 3-6 to complete this exercise and save it for next exercise. Nothing to Print
5. READ pp. 98-104 : Workbook and Worksheet Enhancements
6. DO Hands-on Exercise 3: Formatting Jake’s Gym Worksheet 


             (+10 pts)
pp. 105 – 110:
Complete this exercise as mentioned in Steps 1-5 and save the file as chap1_ho3_jake_solution in Chapter 01 of CSIT104 folder.  Nothing to Print
7. READ pp. 111-114: Page Setup and Printing
       8.
DO Hands-on Exercise 4: Printing Jake’s Gym Worksheet

    
                            (+10 pts)
pp. 114 – 117:
 2 PAGES TO BE PRINTED – one with displayed cell values and the other one with cell formulas after completing everything in Steps 1-3. 
9 Do Practice Exercise 4: Astronomy Lab        




             (+20 pts)
pp. 126 – 127:
Complete All Parts (a-j) and 2 PAGES TO BE PRINTED (one with displayed cell values and the other one with cell formulas, see part j).
10 Do Mid-Level Exercise 4: Fuel Efficiency     




             (+20 pts)
pp. 131 – 132:
Complete All Parts (a-h) and 2 PAGES TO BE PRINTED (one with displayed cell values and the other one with cell formulas).
11 Do Mid-Level  Exercise 5: Freshman Seminar Grade Book  



             (+20 pts)
pp. 132– 133:
Complete All Parts (a-g) and 2 PAGES TO BE PRINTED (one with displayed cell values and the other one with cell formulas).
       12 
Optional Self Check: Complete Multiple Choice Exercises on pp. 120- 121 (Answers are at the end of text)
Staple all printouts in proper order to this Assignment Sheet Handout
Lab Assignment # 1 (CSIT 104, Dr. Singh: Section: 01)  


Due Date: Feb. 04, 2009								Total Points = 100


Your Name: ______________________________________		           	              Today’s Date: ___________











